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RT2 Form: claim for additional relief teacher funding
Sick leave and Jury service
For full details about the additional relief teacher funding scheme, refer to chapter 3 of the Funding, Staffing and Allowances Handbook at: www.minedu.govt.nz/resourcinghandbook .
Sending the form
Your completed application form should be faxed or emailed to the Resourcing Contact Centre. Do not send any documents by mail. All Ministry responses will be mailed.
Fax: (04) 463 8374 or resourcing@minedu.govt.nz
	School details

	School name:
	
	School MOE #:
	
	

	Contact person:
	
	Phone number:
	
	

	Contact email:
	
	

	
	
	


	Absent teacher details

	Teacher name:
	
	MOE number:
	
	

	First day absent:
	
	/
	/
	Last day absent:
	
	/
	/
	

	Reason for absence:
	 FORMCHECKBOX 
 sick leave (see note below)
	 FORMCHECKBOX 
 jury service
	

	Note (for sick leave)

· Additional relief teacher funding is not available for bereavement leave, board granted discretionary leave, or leave for teachers to attend dependent members of their household.

· ACC Claims:  For an injured employee, boards receive directly, via the Education Service Payroll, the Earnings Related Compensation (ERC) from ACC.  No claim for additional relief teacher funding is necessary.
· RTLB:  Please tick if the teacher is an RTLB and a suitably qualified reliever was employed   FORMCHECKBOX 



	Teacher only days

	List any teacher only days in the claim period, or write ‘none’:
	
	
	
	

	


	Attachments

	The following documents are required before we can process your form. Tick to indicate that they have been faxed with this form.

	Sick leave:
	 FORMCHECKBOX 

	current medical certificate(s) for the teacher on sick leave. Certificates must comply with the conditions of chapter 3 of the Funding, Staffing and Allowances Handbook

	
	 FORMCHECKBOX 

	a copy of the school's notification of sick leave deductions provided to payroll 

	Jury service:
	 FORMCHECKBOX 

	copy of the jury summons / court document verifying jury service

	
	 FORMCHECKBOX 

	a copy of the school's notification of jury service provided to payroll 


	Certification

	I certify that the information contained in this form, to the best of my knowledge, is true and correct and the documents sent are exact copies of the originals.

	Principal’s name:
	
	Date:
	
	

	Principal’s signature:
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